
 
 

 
YES Academy Manager 

Youth Enrichment Services Inc. (YES) is a $1.8 M non-profit organization headquartered in 

Boston with the mission to Inspire youth through outdoor experiences and leadership 

opportunities that build confidence and prepare them to summit life’s challenges. 

 
Founded in 1968, YES provides opportunities for youth to develop self-confidence, leadership 

and job skills through participation in outdoor activities such as skiing, snowboarding, hiking, 

biking, as well as year-round developmental leadership programs. Over 1,500 youth ages 7-

18 participate annually in Operation Snowsports, Outdoor Adventure, and YES Academy 

Programs. An annual average of 200 volunteers provides critical support for the program 

activities. 

 
The YES Academy Manager oversees the YES Academy Programs: Leadership Corps 

(LC), Teen Employment and Interns, and College Preparation. These programs provide the 

opportunity for the highest impact towards a youth's pathway to success. The YES 

Academy Manager will be supervised by the Director of Programs and Operations 

 

Duties & Responsibilities 

 
Program Management 

• Create and execute outreach and recruitment strategies in YES's targeted 
neighborhoods for all YES Academy Programs. This includes site visits to parent 
nights, open houses, and other neighborhood events at schools, agencies, churches, 
and other organizations that will strengthen these partnerships. 

• Maintain program and database records for all YES Academy Programs including 
attendance, volunteer hours and training certificates. 

• Complete database audits and report issues to the data manager 
• Provide oversight of teen employment opportunities and relationships with funding 

partners   
• Guide scholarship committee through the candidate selection and award process and 

act as an ex-officio member of the committee   
• Lead alumni communication and engagement efforts  
• Manage and track spending for YES Academy budgets   

 

Leadership Development 
• Create an intentional pipeline and pathway for success between entry level 

programming and high impact teen leadership programs 
• Design Leadership Corps, Teen Employment/Internship, and College Preparation 

curricula with a particular emphasis on leadership development, community service, job 
preparation skills, etc. 

• Coordinate opportunities for YES Academy teens to participate in sport and adventure-
based activities and training. 



 

Facilitation and Supervision 
• Supervision of YES Academy staff including the Youth Leadership Coordinator, Mass 

Promise Fellows and College Interns 

• Co-facilitation of the Leadership Corps workshops and programming 

• Oversee hiring process, annual request for proposal and relationship with Mass Promise 

Fellow 

 

Requirements  

Ideal candidate should have prior experience working in direct service with youth ages 13-18 in 

Boston's neighborhoods. Independence, initiative, creativity and excellent written and verbal 

communication skills are important. 

• 3+ years' experience working in education, youth or job-force development, or non-profit 

management 
• Prior professional experience supervising adult staff 
• Experience building and adapting curriculum   

• Strong understanding of student leadership development theory, youth voice and choice, 

and positive youth development practices 
• Proficiency in Microsoft Suite, experience in data management     
• Prior experience working in Boston neighborhoods is preferred 
• Ability to think on your feet, exercise sound judgement and work cooperatively 
• Willingness/ability to learn or support YES’s outdoor activities 

• College degree is required 
• MA Driver's License is required 
• CORI/SORI Background check will be administered. 

 

This is a full-time position (40 hours/week) with benefits. The schedule includes evenings, 

weekends and overnights. Salary is commensurate with qualifications and experience.   

 

The above job description and qualifications are not meant to be all-inclusive. Additional 

responsibilities and qualifications may be added at any time by the employee’s direct 
supervisor, the Director of Programs and Operations, or Executive Director. 

 

To apply submit a cover letter and resume online at the YES employment portal.  The position 
will remain open until filled.  

https://fs30.formsite.com/volunteeryeskidsorg/lhanwj7cm9/index.html
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