Program and Compliance Coordinator – Restorative Justice
Erie County Restorative Justice Coalition
Looking for a role that blends community-based work with program coordination and grant compliance?
Erie County Restorative Justice Coalition (ECRJC) is hiring a full-time Program and Compliance Coordinator to support restorative justice initiatives across Erie County. This role balances hands-on facilitation and partnership work with the coordination, documentation, and reporting that keep programs funded, compliant, and growing.
The coordinator works directly with schools, youth detention facilities, and community partners across Erie County to support prevention, intervention, and re-entry efforts using restorative approaches. This position also plays a key role in ensuring compliance with grant and contract requirements that support this work.
Why this role? 
This position offers meaningful community impact, a balance of field-based and administrative work, and ongoing professional development in restorative justice practices. It is well suited for someone who values relationship-centered work and strong organizational systems.
Key responsibilities include: 
· Supporting grant writing, reporting, and funder communication
· Ensuring compliance with grant and contract requirements and maintaining accurate documentation
· Coordinating with leadership and finance on claims for payment and reporting
· Facilitating restorative practices trainings, including circles and community conferencing
· Coaching and consulting with site teams, coordinators, and community partners
· Supporting prevention, intervention, and re-entry initiatives
· Collecting, managing, and analyzing program and outcome data
· Contributing to program impact and narrative reports
· Participating in organizational training and professional development activities
This role may be a good fit for someone who: 
· Has a bachelor’s degree (master’s preferred) and experience in a related field
· Has worked in areas such as youth development, education, criminal or juvenile justice, social or human services, community-based programs, nonprofit program coordination, or grant-funded initiatives
· Is comfortable exercising independent judgment and managing multiple priorities
· Builds trust with diverse stakeholders and handles sensitive information with integrity
· Is organized, detail-oriented, and confident in written communication
· Is adaptable, self-regulated, and comfortable in high-impact environments
· Is bilingual in English and Spanish (preferred)
Experience with restorative practices is recommended, but training is provided.
Schedule, pay, and benefits: 
This is a full-time, non-exempt position. Schedule is determined by program needs. Salary range is $63,300–$64,100, commensurate with experience. Benefits include health, dental, and life insurance, paid vacation, and paid sick time.
To apply, please submit a resume and brief cover letter outlining your interest in restorative justice and community-based work.  ECRJC is an equal opportunity employer.

